mechanical key request

University of California, Berkeley
Etcheverry/Hesse Halls – Mechanical Engineering
Return form to Room 5102 

Key Transaction Hours:  Monday – Friday
                                                    9:30 – 11:30am

CARD # ________________________                                 BUILDING NAME:  _____________________
NAME:  ___________________________________                                        BEGIN DATE:  _______________
PHONE:  _______________________                                                          EXPIRATION DATE:  _____________

CHECK ONE:

  ____ Faculty             ____ Staff                ____ Graduate        ____Undergrad         ___Other__________

REQUEST ACCESS FOR KEY(S) TO LAB/OFFICE #:

 ________,   ________,  ________,  ________,  ________, ________,  ________,  ________,  ________

Authorization Signature: _____________________________________                       Date: ____________

Please Print Name of Authorization: _____________________________________

(
Mechanical Keys   -   $20.00 deposit covers all keys    (REFUNDABLE)
(
Deposit required when keys are issued.

                Payer will receive refund (if applicable) when keys are returned to room 5102.

                                                                ------- NO CASH --------

YOU MUST HAVE A CHECK OR MONEY ORDER ON THE DAY YOUR KEY REQUEST IS PROCESSED.

 Make checks payable to: UC Regents
________________________________________________________________________________________

KEY HOLDER’S SIGNATURE








DATE
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